Supervisory International Military Student Officer  

GS #### 13 

CITATION 1:  OPM PCS PUBLIC AFFAIRS SERIES, GS -1035, JUL 81

CITATION 2:  OPM PCS MISC ADMIN & PROGRAM SERIES, SG 301, JAN 79

The duties of this position may require specific leadership training.  Prior to use, a training survey(s) must be filled out.

MAJOR DUTIES

Serves as the Director, International Military Student Division (IMSD).  Works under the administrative supervision of the Chief of Staff who provides broad policy and program guidance.   The incumbent has full delegated authority, with occasional instructions regarding projects from the Command Group, to independently plan manage, and administer the SATP. Exercises discretion and judgement in determining whether to broaden or narrow the scope of the SATP and it's program. Works independently to resolve unprecedented or highly controversial or otherwise significant matters.  Completed work and recommendations are reviewed for overall adequacy, effectiveness and conformance to broad agency policy and program goals.

Major Duties

Serves as the subject matter expert at on Security Assistance Training Program (SATP) on all foreign student matters. Advises and represents the Commandant on all matters pertaining to SATP.  Independently plans and directs all operations of the International Military Student Office to include budget and manpower. Plans work and personnel needs based on existing and anticipated operational requirements.  Assures uniform application of all administrative and operating policies and procedures, coordination of related responsibilities and resolution of problems encountered in day-to-day operations. Plans and directs pre-arrival and departure of students, tours, and social events. Develops local policy guidance for the SATP. Defines and directs the Informational Program budget. Directs the IMS sponsorship program utilizing local civic organizations and educational activities.

 - Serves as Point of Contact for all governmental agencies that interface with international military students, ie. Defense Intelligence Agency (DIA), Central Intelligence Agency  (CIA), Federal Bureau of Investigations (FBI), Immigration and Naturalization and other local, state and national agencies on international military training. Advises the command on actions taken.

- Assist SATFA in coordination of specialty courses of training for international students to include varies military weapons systems, On Job Training (OJT) and Observer Training (OT). 

50%

- Supervises a subordinate staff of military and civilian personnel. Plans, schedules and assigns work in order to accomplish the mission.  Provides advice and guidance to subordinates o the application of new or changed policy and/or procedures. -Plans and directs operations: Plans, organizes and coordinates activities of subordinates.  Assigns work based on individual capabilities, availability of employees, priorities and workload requirements and is responsible for quality and quantity of work produced.  Provides necessary and special instructions at time of work assignment. Establishes and enforces policies for the administrative and logistic support for IMS and their families.

-Responsible for civilian position management.  Reviews and surveys the adequacy and accuracy of job descriptions for standards, monitors, and assists employees in the improvement of performance and formally evaluates the performance of employees.  Identifies developmental and training needs of employees and initiates awards.  Provides employee Counseling and takes action on disciplinary problems.  Briefs the Chief of Staff and Commanding General, when appropriate on personnel related situations.

30%

The incumbent independently establishes policies and goals for the execution of the local IP program, a DOD mandated program, in accordance with AR 12-15. The IMSD staff coordinates and conducts IP events for IMS, to include tours, guest speakers, and receptions. The incumbent is the Certifying Officer and Approving Authority that manages the IP budget, valued in excess of $120,000 annually. Incumbent is responsible and accountable for oversight authority of this budget. Program is reviewed and revised based on changes in funds status of foreign military sales (FMS). Coordinates budgetary actions with SATFA, installation and local resource management offices. Incumbent manages the Ordering Officer, Contracting Officer and Class A Agents that have independent authority on the solicitation of bids for services and goods in support of the IP. Certifies that their purchase activities are within regulatory guidelines. Briefs and instructs IMS on local, state and national polices regulations, and laws. Plans and executes social functions that range from the informal, with fewer that 20 personnel, to formal with more than 250 personnel in attendance, to include the Commanding General and local civilian VIPS. 

 - Serves as primary advisor and point of contact for the command and  local community agencies on diverse language, cultural, religious, disciplinary and other sensitive issues as directed by the command.

 - Develops and provides cross-culture training to U.S. Army soldiers (Captain Career Course, Basic Officer

Course, etc ) and cadre and instructors.  Presents blocks of instructions concerning international cultures with the local public school systems and provides country briefer upon request.

 - Serves as Tour Director for SATFA on Department of Army sponsored Washington D.C. Field Exercise for all TRADOC schools semi annually. Responsibilities for the coordination, conduct, safety and completion of 7- day exercise.  Completes After Action Report (AAR) in accordance with DA/SATFA requirements.

 - Prepares and presents briefing (subject matter expert) on U.S. Political process, command support, legal

issues, computer literacy etc. as required for SATFA Conference annually.

20%

Other duties as assigned.  Incumbent must maintain a valid drivers license and operate a 15 passenger van.

1. Knowledge Required by the Position 1550 pts, 1-8

-Detailed knowledge of and skill in, applying the principles and methods of the U.S. Security Assistance Program (SATP) as administered by Department of State and Department of Defense and Department of the Army.  Requires extensive and detailed knowledge of rules, regulations, and policies in the Security Assistance arena. Broad knowledge of security assistance programs administered and executed by the Department of the Army and its components at SATFA; interfaces with area desk officers at SATFA.  Also interfaces with  Security Assistance Officers (SAO), Training Officers (TO), and Offices of Defense Cooperation (ODC) and Military Liaison offices or Military Groups (MILGP) located in U.S. embassies in foreign countries. 

- Extensive knowledge of U.S. Army training and operations, to include training program management, policy development, administration, student loads, and counseling techniques. Knowledge of procedures required for military processing, logistical support and family support is required. Detailed knowledge of the structures and functions of U.S. Army Major Commands and staff agencies is required. An extensive knowledge of applicable DOD and DA regulations, TRADOC policies and foreign affairs issues is required.

-A high degree of skill and knowledge in planning, establishing and executing community relations programs and effective working relationships with various local and state community groups.  General knowledge of local civic and cultural activities available in the area is required.  Skill in making oral presentations to various internal and external groups, informing them of programs, objectives and activities. Incumbent must possess interpersonal communication skills that bridge multiple cultures, ranks, and political positions.

-Broad knowledge and expertise concerning US Army structure and operations. 

Factor 2. Supervisory Controls, Level 2-4, 450 points

-The Chief of Staff sets the overall objectives, policies and programs for the IMSO and SATP. He provides general information regarding policy, scope and broad objectives of assignments.  Incumbent is responsible for planning and carrying out projects or assignments independently. This includes resolving most problems, coordinating the work with others, interpreting policy in terms of objectives, determining approaches to be taken and determining the methods and techniques to be employed. Keeps supervisor informed of progress, potential controversies, or wide-ranging implications. Independently develops solutions and resolves problems and issues that arise, interpreting broad policy and guidelines to determine the approach and devise the best solution. Advises superior of actions taken. Seeks supervisor approval or guidance only in extreme situations that might escalate into international or diplomatic problems involving CG, TRADOC, DoD or State Department action. 

3. Guidelines 450 pts, 3-4

Guidelines include those published by DA, DOD, and TRADOC, pertaining to Security Assistance Training Program (SATP).  Incumbent independently selects, interprets and applies the guidelines, modifying and adapting those to suit specific situations not directly covered.  Incumbent uses seasoned judgement in handling of training issues, employee situations, and problems dealing with International Military Students.  Incumbent exercises independent judgment in the implementation of necessary actions in support of the international training mission.  Incumbent independently establishes the Information Program (IP) and insures that the international military students receive a balanced understanding of American society, institutions, political parties, the diversity of American life, the role of women and minorities, and increase foreign student awareness of U.S. commitment to international human rights. 

 Factor 4. Complexity, Level 4-5, 325 points

The incumbent plans and directs all aspects of the SATP for the International Military Student Division in regards to all aspects of training of IMS. This involves analyzing current training trends or situations and developing new or unusual solutions to unique training or administrative problems.  Work requires development of ongoing  plans and new strategies to cover the complete spectrum of organizational programs.  The incumbent must develop from an analysis of varied The work involves serving as the primary advisor to the chain of command on all matters pertaining to IMS training and student affairs, establishing work requirements for the IMSO office and supervising a work force of military and civilian personnel. Develops a comprehensive and integrated program designed to provide military training to IMS, while also providing a balanced understanding of U.S. society, institutions and ideals intended to complement and strengthen the military side of their experience in the U.S.  Makes recommendations on the formulation and articulation of SATP mission policy.  Incumbent must possess and utilize highly developed communicative skills (oral and written) and extremely refined interpersonal skills in interacting with international students, their families, foreign embassy personnel and higher headquarters.

Work requires making decisions on which of a variety of methods to employ in widely varying situations.  Required to evaluate the appropriateness of existing strategies and plans in light of changes in program emphasis or content, including statutory or program changes and shift in training strategies to or understanding of the programs.

Factor 5. Scope and Effect, Level 5-4, 225 points

The purpose of the work is to provide successful achievement of the SATP mission: to administer and manage all aspects of training for the IMS, to include military, academic and Informational Program goals. Effective administration allows students to concentrate on their academic achievements and the organized execution of the IP familiarizes IMS with the U.S. policies on human rights, democratic values and American way of life.

The work contributes to the overall success of the DoD and DA Security Assistance Training Program, as well as national security policy.

 6. Personal Contacts 60 pts, 6-3

Personal contacts routinely maintained with senior Army managers, government officials, industry, institutions of higher learning, members of Congress, and other Federal agencies officials. Incumbent participates in workshops, meetings, seminars, project and conferences as a primary representative of the command.  The incumbent also establishes contacts with other officials at interagency, national and international meetings and conferences, which may impact the SATP.  Contacts are characterized as involving meaningful interchanges of views on matters of significant or critical importance of the organization.

7. Purpose of Contacts 120 pts, 7-3

Contacts with senior Army managers, or others is to coordinate, and advise on strategies, techniques and situations involving the SATP and international military training. Incumbent supports the DA mission through personal contacts with the goal of supporting the SATP.  Contacts assist in resolving sensitive and specific issues and acting as the point of contact for the command.  Contacts are made with influential members of military and civilian communities with the aim of attaining support and understanding of the SATP.

8. Physical Demands 5 pts, 8-1

Work is usually performed sitting at a desk, in news conferences, briefings, meetings, etc., or riding in an

automobile or public transportation. There are frequent visits to military sites; however, no special physical

demands are involve in performing the work.

9. Work Environment 5 pts, 9-1

The work environment involves every day risks or discomforts requiring normal safety precautions typical of

office settings or commercial vehicles such as planes, trains, buses or automobiles. The work area is adequately

lighted, heated and ventilated.

Total points: 3190

GS-13 Range: 3155 - 3600 Points

